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Completing and Updating the Financial Data Form for the 
Aspiring Teachers of Color Scholarship Pilot Program 

Completing the Financial Data Form 

1. Go to https://mnohe.powerappsportals.com/Aspiring-Teachers-of-Color/ and sign in.  

2. The roster of your applicants will be available to view on the main screen. 

Important:  

a. URL must include /Aspiring-Teachers-of-Color to be able to view the list of applicants. 

b. A student may have more than one record if they submitted more than one application. 
Complete the financial data form for the most recent application and contact Program 
Administrator to mark the duplicate. 

c. Applicants are sorted into different groups based on their status reason. You can change the 
view of applicants by selecting the filter on the left corner of the roster. 

 

https://mnohe.powerappsportals.com/Aspiring-Teachers-of-Color/
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3. New applicants will be listed under the “New ATC Applications” group.  

a. Select the arrow on the right side of the applicant’s record and click on EDIT to access 
the Financial Data Form for each of the applicants.  

b. If the student is not enrolled in a teacher preparation program or 2-year early childhood 
education program, select the “Not enrolled in program” option.  

c. If the student is not enrolled at your institution, select the “Not enrolled in program” 
option. 

Please note: Students who are not enrolled will be ineligible and if there is a change in their 
enrollment, please contact Program Administrator to update. 

 

Student Information: 

4. Verify the applicant’s name and Social Security Number (if applicable). If the applicant’s name 
or Social Security Number needs to be corrected, please email Program Administrator at 
diamee.xiong.yang@state.mn.us. 

5. Enter the Gender, Ethnicity, and Racial Identity (check all that apply). Please note: Some fields 
are preset so make sure to carefully review and update accordingly.  

mailto:diamee.xiong.yang@state.mn.us
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Financial Aid Office Verification of Students: 

6. Enter the degree information and verify the applicant’s SAP and Loan Default status.  

 

Please note: Some fields are preset so make sure to carefully review and update accordingly. 

Academic Information: 

7. Select the program type from the drop-down menu and then add the corresponding program 
information. 

 

a. Two-Year Early Childhood Only – Select the program from the Two-Year Early 
Childhood Program drop-down menu. 

b. Teacher Preparation Only – Select CREATE to add licensure area. 
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A new screen will appear. Click on the search icon on the right side of the field box to pull up the list of 
licensure areas. 
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Look for the licensure area either by scrolling down the list provided or by typing it in the search box. 
Mark the checkbox to select the licensure area. Hit SELECT and then SUBMIT to add. 

 

Please note: The licensure areas listed are PELSB-approved teacher preparation programs for the 
specified College or University. 
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To add another licensure area, click on CREATE and repeat the same steps. To delete, click on the 
arrow next to the licensure area and then DELETE. 

Financial Data – Award Year:  

8. Enter the budget period dates, COA and SAI for the award year.  

a. If the student is only enrolled in one term, then enter the budget period dates, COA, the 
full SAI for the one term. 

9. Add the financial data for each term by clicking on CREATE.  
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10. Indicate for which term and input the number of credits, SAI, COA, and gift aid the applicant is 
receiving or expected to receive for the indicated term. Hit SUBMIT to add. 
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11. Review the entered financial data on the form. Click on CREATE to add financial data for 
another term. Click on the arrow on the right side of the data record to delete or edit. 

 

Financial Aid Office Certification: 

12. Type in your name and hit SUBMIT.  

 

13. After completing the Financial Data Form, the status reason for the applicant will update to 
“Ready for Review" and will be moved into the “Submitted ATC Applications” group.  
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Updating Financial Data 

After the submission of the financial data form, the applicant will remain on the roster so you will be 
able to track their application status and make updates to the financial data. 

Important: If the applicant was awarded, adjustments to their financial data may affect the award 
amount. If a payment has been sent to the institution, adjustments may result in a refund or increase 
of the award amount. 

1. To update the financial data, change the view of applicants to the “Submitted ATC Applications” 
group. 

2. Select arrow on the right side of the applicant’s record and click on EDIT. 

 

3. Navigate to the Financial Term Data section and select the arrow on the right side of the data 
record you want to update and then click on EDIT.  

 

4. The financial data screen will pull up. Make the necessary updates and hit SUBMIT. 
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5. Review the updated financial data on the form and then scroll down to the last section of the 
form to re-submit. 

6. The status reason for the applicant will update to “School Changes" and remain in the 
“Submitted ATC Applications” group. 

 

Please note: The Program Administrator will be notified of the update and reassess. If the adjustments 
resulted in a change of the award amount, communication will be sent out. 
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