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Introduction

This manual is written for the Office of Higher Education (OHE) and participating postsecondary institutions for
use in administering the Public Safety Officer's Survivor Grant Program (SOS). It is subject to all subsequent
changes in both federal and Minnesota state laws and regulations governing this program. This manual is
updated on a regular basis. Institutions are required to read all e-mail and written correspondence from the
Office of Higher Education to keep informed of any changes in policy or guidance. Changes announced during
the interim have the full force and effect of the State Financial Aid Manual.

Program Overview

The Minnesota Office of Higher Education administers the education benefit portion of the Public Safety
Officer’s Survivor Benefits. Up to $100,000 is available for awards. Dependent children under the age of 23 and
the surviving spouse of a public safety officer killed in the line of duty on or after January 1, 1973, are eligible to
receive education benefits. The age limit is extended to less than 30 years for a dependent child who has served
on active military duty for 181 consecutive days or more and has been honorably discharged or released to the
dependent child’s reserve or National Guard unit.

Program Objective

To provide postsecondary financial assistance to students who are spouses or dependent children of public
safety officers killed in the line of duty.

Definitions

The definitions in this chapter apply to the Public Safety Officer’s Survivor Grant program. Refer to Sec. 299A.41
MN Statutes for the definitions to the Public Safety Officer and Survivor Benefit.

Award Year

An award year is the period between July 1 to June 30. It can also be referred to as the state fiscal year.

Academic Year

An academic year is a period in which a full-time student is expected to complete the equivalent of at least two
semesters, two trimesters or three quarters; or at least 30 semester hours or 45 quarter hours; or at least 900
clock hours. For credit-hour programs, an academic year must be at least 30 weeks in duration. For a clock-hour
program, an academic year must be at least 26 weeks in duration.
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Certificate Program
A program that is offered by an eligible school and is:

e atleast 12 quarter/8 semester credits or 300 clock hours; and
e atleast eight weeks long

Enrollment Level

The number of credits a student is enrolled in for a term or academic year. For the purpose of this program, the
maximum full-time enrollment level is 15 credits for an undergraduate degree and 6 credits or the equivalent for
a graduate program.

Tuition and Fee Maximum

Refers to the maximum 9-month annual tuition and mandatory fees established in law for students enrolled in a
four-year degree program and a two-year degree program.

Eligibility

Postsecondary Institution

Minnesota public or private postsecondary institutions that participates in the State Grant program (Minnesota
Statutes 136A.101, Subd. 4) are eligible to participate in the Public Safety Officer’s Survivor Grant program.

Student

A student must:

e Meet one of the following relations to a public safety officer killed in the line of duty on or after January
1,1973:
o Adependent child under the age of 23 before the start of their first enrolled term of the
academic year
o Adependent child under the age of 30 if served on active military duty for 181 consecutive days

or more and has been honorably discharged or released to the reserve or National Guard unit
o A surviving spouse
e Be enrolled in an undergraduate or graduate degree program or a certificate program at an eligible
Minnesota institution
e Obtain a Public Safety Officer’s Benefit Fund Certificate issued by the Commissioner of Public Safety
e Have not received benefits for more than 10 semesters or 15 quarters*.
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*A student who fully withdraws from the institution for active military service or due to a major medical illness
may be permitted to an additional semester of grant eligibility.

Application and Awarding

Application Process and Deadlines

This program is not administered through the MNAid system. It utilizes a physical and electronic application
and awarding procedure.

The student must complete the student section of the Public Safety Officer's Survivor Grant application and
retrieve a copy of the Public Safety Officer’s Benefit Fund Certificate from the Commissioner of Public Safety.
Both the application and eligibility certificate must be submitted to the Financial Aid Office at the institution the
student attends before the priority deadline.

The Public Safety Officer’s Benefit Fund Certificate only needs to be provided once with the initial application. If
record of the certificate is no longer available at the institution, make sure to request a copy from the returning
applicant. See Appendix A for an example.

The Financial Aid Office must complete the institution section of the application for the academic year and
submit the required documents to OHE by the priority deadline.

Priority Application Deadline
Applications received by the priority deadline will be provided with estimated annual awards.

Applications will still be accepted after the priority deadline, but students may be placed on the waitlist
depending on the availability of funds.

Deadline Date for Submission of Application

The application must be received by OHE no later than the last day of classes of the academic year.

Award Process

The OHE Program Administrator will review each completed application and calculate the estimated award
amount for the eligible student. An estimated award roster will be provided with recipient and award
information for each term.

If there are insufficient funds to award all eligible students whose application was received by the priority
deadline, applications will be prioritized based on the following:

1. Returning students who received a grant in a recent semester
2. Application completion date
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Order of Aid Calculations

State financial aid programs, specifically last dollar programs that account for other state aid, will be calculated
in the order of enactment from oldest to most recent. See Appendix B for a full overview.

The Public Safety Officer’s Survivors Grant does not consider other state aid to determine the award amount
unless the grant affects a recipient’s eligibility for a State Grant.

Program EnYaeci:e d Does this Program Account for Other State Aid?
Minnesota Indian Scholarship Program 1959 Yes (remaining need from Cost of Attendance)
Minnesota State Grant 1971 No
Public Safety Officer’s Survivor Grant 1973 No
Postsecondary Child Care Grant 1989 No
Student Teacher Grants in Shortage Areas 2016 Yes (remaining need from Cost of Attendance)
Grants for Students w/ Intellectual & 2017 No

Developmental Disabilities

Underrepresented Student Teacher Grants 2021 (a)  Yes (remaining need from Cost of Attendance)

Aspiring Teachers of Color Scholarship 2021 (b)  Yes (remaining need from Cost of Attendance)
Fostering Independence Higher Education 2021 (c)  Yes (remaining need from Cost of Attendance)
Grants

Get Ready Student Success Scholarship 2023 No

North Star Promise Scholarship 2023 Yes (last dollar from tuition and fees)

Award Notification

Institutions are responsible for notifying the eligible students of their awards for the Public Safety Officer’s
Survivor Grant. OHE must be notified of any changes to a recipient’s status that may affect their eligibility for an
award or the award amount.

When a student’s eligibility is close to expiring due to reaching the age or terms of usage limitation, OHE will
notify the student and institution via email.
Award Amount Guidelines

On a funds available basis, eligible students can receive an award up to:

a) the annual average full-time tuition and mandatory fees charged by the institution but cannot exceed:

b) the tuition and fee maximum established by law for the State Grant program
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The tuition and fee maximums for students in a four-year degree program and a two-year degree program will
be posted on the Public Safety Officer's Survivor Grant Program website annually.

Award Calculation

To determine the award amount for a term, the annual tuition and fees must be prorated based on the term
length and enrollment level. If the institution’s annual tuition and fees exceed the tuition and fee maximum as
described in ‘Definitions’, then the annual tuition and fees must be capped off at the maximum amount.

For example, if a student is enrolled in 12 credits at an institution on the semester system, the annual tuition
and fees will be multiplied by 50% and then by 80% (12 credits divided by 15 credits).

Formula: [$18,071 x .50] x .80 = $7,228.40

To receive the maximum award amount, undergraduate students must be enrolled in at least 15 full-time credits

per term, and graduate students must be enrolled in at least 6 full-time credits per term. If there is insufficient
funding available, the OHE Program Administrator can reduce the award amount.

Waitlist

Eligible students who are not selected for an award will be placed on a waitlist. If funding becomes available
during the academic year, waitlisted students will be prioritized based on the following:

1. Applications received by the priority date
2. Returning students who received a grant in a recent semester
3. Application completion date

Renewals

The grant is given for one academic year and is renewable for a maximum of 8 semesters, 12 quarters or the
equivalent. The student must reapply for the grant each academic year. A student who fully withdraws from the
institution for active military service or due to a major medical iliness may be permitted to an additional
semester of grant eligibility.

An award will not be renewed if the student is a dependent child who has reached the age limitation as
described in the ‘Student Eligibility’ section.

Certification

The Financial Aid Office must certify the recipient’s enrollment level for each enrolled term of the academic year
to request funds for disbursement. The online certification form is available at Public Safety Officer's Survivor

Grant Resources | MN Office of Higher Education.
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If there is a change to the initial credit level that was provided on the application, the OHE Program
Administrator will notify the institution of the new award amount and disburse funds accordingly.

Disbursement, Withdrawal, and Refund Process

Disbursement of Funds

Disbursements are made directly to the eligible postsecondary institution via electronic funds transfer (EFT)
within 30 days of certification for the academic term but not before July 1 of the academic year. Disbursements
must be based on the recipient’s enrollment level as of the date of disbursement or the add/drop date as stated
in the institution’s catalog whichever is later.

Institutions are liable for all funds that are disbursed to recipient prior to the start of the enroliment period if
the student fails to begin the enrollment period.

All other related disbursement guidelines used for the State Grant program apply to the Public Safety Officer's
Survivor Grant including determination of disbursement date, acceptable methods of disbursement, student
authorization for EFT transactions, student account balance requirements and other applicable guidelines
described in the ‘Disbursement Process’ section of the State Grant chapter in the Financial Aid Manual.

Withdrawal after Disbursement

If a student drops a course and it reduces their credit level the award amount may be reduced. Please contact
the OHE Program Administrator to determine.

If a student withdraws from a course and receives a “W” grade for the course, the award amount does not need
to be reduced.

If a recipient fully withdraws after the disbursement of funds, institutions must refer to the OHE Refund
Calculation Worksheet to determine the refund amount to return.

Institutional Refund

If a recipient fails to enroll or reduces enrollment (i.e. drop a course), the unused funds must be returned to
OHE within 30 days of the receipt of funds at the institution or when the recipient’s ineligibility was determined
whichever is later. The online Refund Return Form must be completed separately for each state financial aid
program, but multiple students can be added to the form for the same state aid program.
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State Audit Requirements

Records Available for Auditors

State auditors will periodically visit each participating institution to perform an audit. The institution also has the
option of hiring an outside auditing firm to conduct its state audits in conjunction with its audits of federal aid
programs. (See ‘Audits’ under the Common Definitions chapter of the Financial Aid Manual for further
information.)

Each participating institution must establish a procedure by which an audit can be conducted by going to no
more than three administrative offices within the institution. In most cases, these will be the financial aid office,
the business office and the registrar’s office, but that choice is made by the institution.

This program is not administered through the MNAIid system. It utilizes a physical and electronic application
and awarding procedure.

Each institution must maintain and make available to auditors the following:

1. Copy of Public Safety Officer’s Benefit Fund Certificate;
Completed grant program application;

3. Financial aid records showing the grant was awarded and disbursed (i.e., award/payment rosters and
financial aid files of disbursement);

4. Documentation of enrollment level in eligible program;

5. Documentation of the refunds and the date the funds were returned to OHE (i.e., copy of OHE refund
return form).

Historical records and documentation must be kept on file for three years after the last day of the fiscal year or
until all audit exceptions for the period are resolved.
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Appendices

Appendix A: Public Safety Officer’s Benefit Fund Certificate

Public Safety Officer’s
Benefit Fund Certificate

Is eligible for education benefits under the Public Safety Officer’s Benefit
Fund in accordance with Minnesota Statute 299A.45. at a Minnesota
Public or Private Post secondary institution upon presentation of this
certificate.

In Witness Whereof, I have hereunto set my hand and caused the Seal of
the State of Minnesota to be affixed this 4™ day of August in the year of
our Lord two thousand and eight, of the forty-first state.

3 e i y
L Cominissioner of Pubtic Safety
477472567

Appendix B: MN Statute Governing the Public Safety Officer’s Survivors Grant
299A.45 EDUCATION BENEFIT.
Subdivision 1. Eligibility. A person is eligible to receive educational benefits under this section if the person:

(1) is certified under section 299A.44 and in compliance with this section and rules of the commissioner of public
safety and the Minnesota Office of Higher Education;
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(2) is enrolled in an undergraduate degree or certificate program after June 30, 1990, or a graduate degree or
certificate program after June 30, 2011, at an eligible Minnesota institution as provided in section 136A.101
subdivision 4;

(3) has not received benefits for the maximum duration specified in subdivision 4; and

(4) is related in one of the following ways to a public safety officer killed in the line of duty on or after January 1,
1973:

(i) as a dependent child less than 23 years of age;
(ii) as a surviving spouse; or

(iii) as a dependent child less than 30 years of age who has served on active military duty 181 consecutive days
or more and has been honorably discharged or released to the dependent child's reserve or National Guard unit.

Subd. 2. Award amount. (a) The amount of the award is the lesser of:
(1) the average tuition and fees charged by the institution; or

(2) the tuition maximums established by law for the state grant program under section 136A.121. The tuition
maximum for graduate study is the maximum established by law for the state grant program for four-year
programs.

(b) An award under this subdivision must not affect a recipient's eligibility for a state grant under
section 136A.121.

(c) For the purposes of this subdivision, "fees" include only those fees that are mandatory and charged to all
students attending the institution.

(d) For the purpose of benefits awarded under this section, "full time" for a graduate program is eight or more
credits per term or the equivalent.

(e) If there are insufficient funds appropriated for this purpose, the commissioner shall determine the award
amounts for each eligible applicant from available resources.

Subd. 3. Payment. On proof of eligibility for this program, an eligible institution, on behalf of the student, shall
request payment of the award from the Minnesota Office of Higher Education. An institution must not request
payment unless the student is enrolled in or has completed the term for which the payment is intended.

Subd. 4. Renewal. Each award must be given for one academic year and is renewable for a maximum of eight
semesters or the equivalent. A student who withdraws from enrollment for active military service or for a major
illness, while under the care of a medical professional, that substantially limits the student's ability to complete
the term is entitled to an additional semester or the equivalent of grant eligibility. An award must not be given
to a dependent child who is 23 years of age or older on the first day of the academic year.
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